
Attendance Information For  

Parents/Carers 

“Education is the most 

powerful weapon that you 

can use to change the 

world.” Nelson Mandela 



Why Attend School Regularly? 

There is a definite link between good attendance and attainment.  At 

Woodside we know excellent attendance is the key to our children 

achieving their full potential. 

Being at school every day means: 

 Learning new skills and gaining knowledge 

 Making friends 

 Having lots of fun 

 Building lasting relationships and understanding others 

 Taking part in a wide range of activities 

 Being creative 

 Preparation for life 

Regular attendance helps children to develop  

confidence and to make and keep lasting friendships. 



Unexpected Absences 

If your child is going to be unexpectedly absent you must 

inform us each day that they are absent.  You can:  

call (01691 652446) 

text (07786 201172)  

0r email (admin@woodside.shropshire.sch.uk).  

However, if your child is off for more than a few days, e.g., 

in hospital. Please speak to Miss Bennett and we can ensure 

that we record this absence without you having to call daily. 

 

For general absence, if we have not heard from you by 9.00 

am then we will start to call all the contact numbers that you 

have provided in order to gain an explanation for the ab-

sence. If we still have not been able to ascertain where your 

child is then we may do a home visit, ask the Education Wel-

fare Officer to visit or contact the police as your child will 

then be classed as a ‘missing child’. This is to ensure that 

you and your child/children are safe.   

 

This procedure is a legal requirement to ensure the welfare 

of all family members. 

 



Holidays 

Please think carefully before taking your child out 

of school during term time. 

By law you must ask for permission for your child to 

miss school.  Leave in term time will only be agreed 

where the headteacher feels there are exceptional cir-

cumstances.  Your child’s current attendance will also 

be taken into  

consideration. 

Parents/carers who take children out of school  

without permission may be issued with a penalty  

notice. 

There are 190 statutory school days in one year, 

leaving 175 days available to use for holidays. 

Help your child by: 

 Arranging holidays to coincide with school holidays. 

 Never taking your child out of school when there are 

important tests or exams. 

 Being aware of the potential impact on your child’s 

education. 

 Avoiding taking your child out of school when they are 

just starting.  This is very important as your child will 

be settling in to their new environment. 

Did you know  

 95% attendance is roughly 9 days off school and is approximately 50   

lessons. 

 65% attendance is roughly 67 days off school and 340 lessons. 

 5 minutes late everyday is 3.5 lost days of school which is approximately 

20 lessons. 



Illness 

 

If you are unsure whether your child is well enough to come to 

school please send them in.  If they are ill during the day we will 

ring you. 

 

When deciding whether to send your child to school ask yourself: 

 Is my child well enough to do the activities of the school day? 

 Could their condition be passed on to other children or staff? 

 Would I take a day off work for this condition? 

 

If children have vomiting and/or diarrhoea they MUST  re-

main off school for 48 hrs after the last episode.       

This is to reduce risk of illness being passed on and is advice tak-

en from the Local Health Authority. 

Medical Appointments 

Please ensure all routine medical appointments are 

made out of school hours.  Please provide         

evidence of medical appointments (including    

doctor and dental appointments) to reception staff. 



Ways you can help your child 

 Help your child to develop routines. 

 Develop a night time routine for homework,  

reading and bed. 

 Get everything ready for school the night 

before.  

 

Punctuality 

Poor punctuality or leaving before the end of 

the school day is not acceptable. 

When pupils arrive late and/or leave early it       

disrupts lessons.  This can be embarrassing 

for the child and can in turn encourage ab-

sence.  It is also extremely disruptive for the 

rest of the class. 

 

Children who are persistently late for school 

will be referred to the Education Welfare Of-

ficer. 

Please aim to have your child here on time as this helps them 

to    settle into the day and catch up with their friends before 

school starts. Children arriving after Registration closes will re-

ceive a Late Mark on the register. 

Registration Times 

Reception and Year 1   8.30 am 

Year 2           8.35 am  

Year 3      8.40 am 

Year 4      8.45 am 

Year 5      8.40 am 

Year 6      8.45 am  



Celebrating good attendance 

We really appreciate the commitment that children and parents make 

to achieve good attendance.  Positive attendance will be celebrated in 

various ways. 

The best 

 attending 

class each 

week will be 

awarded 

with   

Golden time. 

 

Children who 

achieve 100% 

 attendance 

across a term will 

be 

 presented with a 

certificate and  

receive a  

raffle entry. 

Pupil’s Voice 

To really understand what attendance means to our children, we 

must listen to their views.  We have asked Woodside pupils “How do 

you feel when you’ve had time off school?” 

Here are some of the responses: 

Year 3/4 Pupil: 

 “When I have a day off I 

miss my friends and I feel 

sad when I miss the lessons 

because I like them.” 

 

Year 5/6 Pupil: 

"I miss my friends and I miss 

out on work I need to 

learn."  

Year 1/2 Pupil: 

“When I'm not in school I 

miss my friends.  I miss 

what we have been  

learning.” 

Early Years Pupil: 

 

“I was sad because I 

missed my friends.” 



We’re Here To Help 

If you feel you require support regarding your child’s 

attendance or punctuality there is support available.  

Please contact school on 01691 652446 and we will 

be more than happy to help you.  

Alternatively, The Centre in Oak Street, Oswestry 

holds regular drop-in sessions providing help and 

support for parents/carers for a wide range of issues. 

 

Useful Contacts 

In school 

Woodside School: 01691 652446 

Woodside mobile: 07786 201172 

clay.s@woodside.shropshire.sch.uk 

yerkess.b@woodside.shropshire.sch.uk 

admin@woodside.shropshire.sch.uk 

Outside school 

Beam: 0345 678 9063 

Citizens Advice: 0344 499 1100 

Autism West Midlands: 0121 450  7582 

Parenting Team: 01743 250950 

Early Help advice : 0345 6789021 

Bfast & Afterschool club:01691 652446 

 



“Education is a once in 

a 

lifetime opportunity to 

open children’s hearts 

and minds to the  

unbelievable wonder of 

the universe.” 

– Sir Anthony Seldon  


